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La Escuelita
Holiday Breaks &
Observations 2017-2018

La Escuelita
(Housed at San Juan Diego Academy) 1650 Godfrey
Ave. SW
Wyoming, MI
Classroom direct line: (616) 965-9667
For Enrollment: (616) 742-0200 ext. 146

August 31 ………………………...……..Open House 6:00pm– 7:00 pm

Funded by the Early Learning Neighborhood Collaborative & housed
at San Juan Diego Academy, La Escuelita is a free bilingual preschool
providing high quality early education to ensure that all children in
our neighborhood are ready for kindergarten.

September 5………………………….…………………….First Day of
School November 22-Nov 23………….…..……Thanksgiving Break No
School November 27…………………………….…………..………
Return to School December 25-January 4 …………………....Christmas
Break No School January 8...
…………………………………………………....Return to School

These materials were developed under a grant awarded by the Michigan
Department of Education

January 15……………….………….....Martin Luther King Day No school
April 2– 5……………………………………………...Spring Break No
school April 9...
……………………………………………………......Return to School
May 24 ………………………….………….Last Day of School /
Graduation
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Welco me!
Month

Day Time

Theme

August

31

6:00—7:00 pm

Open House at La Escuelita

September

5
29

8:00am-3:00pm
1:00-2:30 pm

First day of school
Art Prize with ELNC

October

17

6:00-8:00 pm

ELNC Day Family Fun Night at
GR Children’s Museum

31

2:30p-3:00 pm

Halloween party at La Escuelita

November

10
21

TBD
11:30am-12:00
pm

Parent / Teacher Conferences Thanksgiving
Feast in the Classroom

December

11-12
21

TBD
5:30-7:00pm

Hearing/Vision Screening
Christmas Family Fun night/pot luck
dinner

January

TBD
6:00-8:00pm
TBD

February

8-9
11
24
14

Hearing/Vision re-screening
Family Movie night
Kindergarten Here I Come!-GR
PS Schools only
Family Fun Event– Valentines Party at La
Escuelita

March

11

TBD
TBD

April

9 or
16
19

6-7:30pm

Family Fun Event—Math and Science
make and take

TB
D4
24
24

T B
D
T B
D
12:3
0

Kindergarten round up at
SJDA Spring Home Visits
Last day of school 1/2 day pick up 12:30
Graduation Ceremony at SJDA gym

May

2-3:30pm

Kindergarten night at La Escuelita for
non GRPS
Parent Teacher Conferences
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Program Philosophy

How to handle a problem
or complaint

La Escuelita’s program philosophy encompasses the vision and mission of its three
partnering organizations: the Early Learning Neighborhood Collaborative, the Hispanic
Center of Western Michigan, and San Juan Diego Academy.

If a parent has a problem or complaint it is the policy of the preschool that It be directed of the attention of the Head Teacher or
Director. If the response is unsatisfactory parents may speak to the
Director or Early Childhood Programs at the Hispanic Center of
Western Michigan or the Executive Director if needed. Parents are
encouraged to make suggestions on preschool policies and
programs. Deisy Madrigal 616-206-2899
dmadrigal@hispanic-center.org

The Early Learning Neighborhood Collaborative (ELNC), paired with the expertise of
community-based organizations, the Hispanic Center of Western Michigan and San Juan
Diego Academy, is vested in changing the current reality of vulnerable children. In order
to create this change, ELNC has designed and is currently implementing through this
partnership La Escuelita, an intentional preschool aimed at providing, expanding, and
sustaining the capacity of high quality early education in the vulnerable West HOPE
Zone neighborhood of Grand Rapids. The partnership envisions a community where all
children, regardless of the neighborhood in which they live, are able to thrive
developmentally and educationally, allowing them to fully embrace their potential and
become self-sufficient adults.

Pest Management Plan

La Escuelita’s core values are:
•

Outcomes: We ensure our children develop and are educated, by evidence
of their increasing knowledge, skills, and abilities.

•

Cultural Competence: Children develop and grow best in ways that
are consistent with the cultural rhythms and patterns of their families.

•

Creativity and Innovation: We continually strive to find new and
different objectives, strategies, and activities to help our children thrive.

•

Place-Based: The best environment for early education is rooted in the
local history, environment, culture, economy, literature, and art.

La Escuelita Preschool has a pest management plan when pesticide applications should occur in the building. The plan will include the following:

As a developmentally appropriate program, La Escuelita includes instruction and
activities for the promotion of physical, social, emotional, and intellectual development,
through the use of Creative Curriculum© materials and standards. This curriculum
ensures that children have the opportunity for quiet and active play; activities individually
or in groups; activities for large and small muscle development; to initiate activities; daily
language and literacy experiences; and early math and science experiences. Children
have the opportunity to feel successful and food about themselves, develop
independence, take part in creative activities, learn new ideas and skills, and participate
in imaginative play.

4

•

The notifications shall specify two methods by which the advance notice of pesticide application will be given ( newsletter/handout/Facebook)

•

An advance notice shall contain information about the pesticides, including the target pest or purpose, approximate location, date of the application, contact information at the cen- ter,
and a toll free number for a national pesticide information
center recognized by the Michigan Department of Agricul- ture.

•

Liquid spray or aerosol insecticide application may not be performed in a room at La Escuelita unless the room will be unoccupied by children for no less than 4 hours or longer if required
by the pesticide label use directions.
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Transition to Kindergarten

Important Policies

Inclusion of People with Special Needs: La Escuelita strives to provide
quality
services to all children and families, including full inclusion of people with special
needs. In accordance with the Americans With Disabilities Act (ADA P L
101-336), La Escuelita policies and procedures are intended to eliminate barriers
to program services or facilities. If you have special needs in order to fully
participate (wheelchair access, Braille, TDD phone services), please notify our
Director at (616) 742-0200 x152, or your child’s teacher.
Non-Discrimination Statement: La Escuelita does not discriminate
in any way, including on the basis of race, color, national origin, creed,
religion, sex, age, or disability.
Child Abuse and Neglect Policy: La Escuelita, like all public schools and
other social service providers, must report suspected child abuse and neglect.
Community resources are often available to help parents and families under
stress. La Escuelita staff is trained to support families who are aware of child
abuse or neglect. La Escuelita staff is considered by Child Protective Services to
be mandated reporters. Should a staff member suspect child abuse or neglect,
they are required to give an oral report to the Department of Social Services
immediately, followed by a written report within 72 hours. This is in accordance
with Child Protection Law Act No. 238. A copy of the Mandated Reporter’s
Resource Guide is on file and available at La Escuelita.

Fee Policy: In order to best serve our community and remove one of the
largest barriers to early childhood educational opportunities, La Escuelita offers
free preschool programming to families whose children meet the Criteria for
Admission.
In lieu of a fee-based program, La Escuelita asks that parents and families of
enrolled children participate in their children’s education. Parents and families have
the opportunity to volunteer in the classroom throughout the year, to interact
with the children and facilitate their learning. We also encourage parents and
families to attend monthly Parent Engagement activities designed to further
develop a collaborative learning culture within our community.
La Escuelita's ultimate goal is to ensure that all enrolled children are ready for
kindergarten when they graduate from our preschool program. Our curriculum and
daily lesson plans are designed with this in mind and teach children the skills they will
20
need to be successful in kindergarten and their extended academic careers.Throughout

5

the school year, you will receive newsletters with information about child development
and activities you can do at home with your child to supplement their classroom
learning. You will also meet one-on-one with the teachers four times—two home visits
and two parent-teacher conferences. During these interactions, the teachers will speak
with you about your goals for your child’s education as well as your hopes for their
future education. This communication helps teachers to make recommendations for
kindergarten transition.
Each school year during the Spring, the teachers take the preschool children to visit the
kindergarten classroom at San Juan Diego Academy, t0 experience kindergarten
activities and routines. This provides familiarity with the kindergarten environment and
eases the transition process.
You will receive more information from La Escuelita about the transition to kindergarten
in the Spring.

Confidentiality:
Confidentiality plays a vital role in promoting respect for every individual and fostering a
strong community. The Hispanic Center of Western Michigan and ELNC take
confidentiality very seriously and make every effort to protect each family’s privacy. At
La Escuelita, Communications among staff and parents about children should be kept
confidential at all times. La Escuelita recommends that conversations about a child,
behavior, or incident should be conducted in private, away from the child and other
members of La Escuelita community. Discussions in the hallways should be kept to a
minimum. If a parent has a question or concern, we suggest that this parent first contact
the teacher via email or in person to arrange a time to discuss.

20
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Admission & Withdrawal
Situational Criteria for Admission
Children must meet at least 5 of the following criteria to be eligible for admission:
1.

Child lives in the ELNC targeted neighborhood

2.

Family income does not exceed limits (see Financial Criteria for Admission)

3.

Family was receiving DHS Benefits and was recently cutoff due to new
State rules

4.

Adult(s) in the family are unemployed

5.

Parent(s) do not have a high school diploma or GED certificate

6.

English is not the primary language spoken in the home

7.

Child has not previously participated in a formal Early Education Program

8.

Child has developmental needs

9.

Family does not receive a childcare subsidy from any other source

10. Child Protective Services is currently involved or has been involved with the
family

11.
Financial Criteria for Admission
200% of Poverty Income Guidelines (January 2011) - Consistent with
GSRP
# of People in Household
Annual Income (including child
support)
2
$29,420
3

$37,060

4

$44,700

5

$52,340

6

$59,980

7

$67,620

8

$75,260

Add for each additional person:

$7,640

Health Related Resources
A wide variety of health related resources are available to parents and caregivers in
Kent County, in fields such as physical and mental health care, nutrition, safety, oral
health care, and developmental disabilities. When physical, mental, or social health
concerns arise for a child or family, La Escuelita’s staff can assist by ensuring that they are
addressed appropriately, often by referring families to these community resources.
Parents and caregivers have access to the Parent Center at La Escuelita, a resource
center that includes health information and a list of available resources in the
community. In the Parent Center, you will find information about Kent County’s 2-1-1
services, as well as information on infant safe sleep, preschool nutrition, flu and other
communicable diseases, immunizations required for preschool, and more.

Community Resources
La Escuelita works with several local organizations to make sure that you and your child
have access to the best available community resources:
•

Hispanic Center of Western Michigan: Immigration advice and
assistance, adult education, family support, and more.

•

United Way’s 2-1-1 Service: Free health and human service hotline
connecting you to 2,900 services in Kent County, 24/7. Call 1-800-887-1107.

•

Family Outreach Center: Quality outpatient mental health, substance
use disorder, education, prevention, and support services for children, youth,
and families in Kent County.

•

Grand Rapids Public Library & Kent District Library: Obtain a
library card and gain access to books, music, movies, and computers for you
and your child.

If you would like more information about any of these Community Resources, the
teachers and the Director will be happy to help you.

Parent(s) are currently incarcerated or has been incarcerated in the past

Criteria for Withdrawal
La Escuelita is an open-enrollment preschool. Parents may withdraw their child from the
program at any time. We ask that, upon withdrawal, parents notify the lead teacher.
6
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Attendance
In order for children and parents to gain the greatest benefit from La
Escuelita’s
preschool program, it is necessary for children to attend school regularly,
and for school to be a part of children’s normal routine.
Accidents
at services
School to families in need of a quality preschool
In order&toIllness
provide
program for their child and who may be on the waiting list, noncompliance
Parents
arethe
notified
whenpolicy
the staff
observes
changes
theirbeing
child’s
health or
if their
with
attendance
below
may result
in ainchild
dropped
from
child the
experiences
an
accident
or
illness.
If
a
child
is
too
ill
to
remain
in
the
group,
he or
program.
she is placed in a separate area and cared for until a parent or other authorized adult
Excused Absences: We are striving for no more than 5 absences
arrives.
during the school year. Examples of excused absences are:
Any equipment, bedding, toys, etc. used by a sick child is thoroughly cleaned and
• Illness of the child, parent, or sibling. Illness lasting more
sanitized before
reuse. If the staff feels that a child has contracted an infectious disease,
six (6) parents
consecutive
must may
be verified
by a medical
they will notifythan
the child’s
thatdays
the child
have been
exposed,
doctor.
• Medical appointment of the child or other family member
La Escuelita’s staff will make a verbal report to the Department of Health within 24
• Family
emergency.
Thisinjury,
may or
include
a car accident,
of
hours of serious
accident,
illness, or
a medical
conditionlack
occurring
while a
transportation, death of a family member, etcetera.
child is in the school’s care that results in an emergency medical treatment at a health
• Severe weather
prohibitis travel
andatfrom school
facility, hospitalization,
or death.conditions
A copy of that
the report
kept intofile
La Escuelita.
• Official or legal agency appointments. This may include
immigration, court appearances, etcetera.
• Court-ordered visitation

Vision & Hearing Screening

Religious and cultural celebrations
La Escuelita•works
with the
Department
ensure
that all students
Absence
thatKent
is inCounty
the bestHealth
interest
of the child.toFor
example:
participate in vision
and hearing
screening
during
the school
vacation,
non-court
ordered
visitation
with year.
a parent
Attendance on the day of the screening is very important, and La Escuelita’s staff will
Absences: We are striving for no more than 5 absences
informUnexcused
families in advance.
during the school year. Examples of unexcused absences are:
•

Oral Health

Illness lasting more than six (6) consecutive days that have not
been verified by a medical doctor
Students at•La Escuelita participate in our Oral Health program. Teachers will teach all
Preschool student did not want to go to school
children in our care how to brush their teeth properly. Each year a dentist or hygienist
orlesson
child overslept
will visit to •give Parent
a formal
on the importance of teeth brushing and the proper
procedures.• Each
Any
dayabsence
after eating
for which
lunch,ateachers
specific reason
will supervise
is not given.
children
Each
while
student
brushing
is
able
to
omit
four
(4)
no
call
no
show
days
throughout
the
school
their teeth.
year.
If a child misses 10 consecutive days and there is no communication with the
pre- school site, your child will be subject to losing their enrollment slot.
•
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Medication

Parent Involvement

La Escuelita provides children 7 -hours in a preschool classroom setting, four days a
week. But that’s just the beginning—we partner with your whole family through home
visits and family activities .
Home Visits
Home visits are different for each family. They provide time to explore what is
happening with your family at home, and with your child in the classroom. We will
discuss various topics during home visits including: parenting, community resources,
health, and nutrition. La Escuelita teachers and staff will work with you to develop,
clarify, and achieve the goals you set for yourself and your family. Your input during the
home visits is also valuable to teachers to inform their lesson planning.
Family Activities and Opportunities: Parents make the difference at La
Escuelita! How can parents get involved?
•

Home visits

•

Volunteer in the classroom

•

Provide childcare for a parent who is volunteering in the classroom

•

Attend monthly Parent Engagement activities

•

Help with the school newsletter

•

Read to a child

•

Be an advocate for children on local, state, and national levels

•

Anything else? Tell us your ideas!!

Family participation is good for the children, good for the program, & good for you!
When you volunteer, you are helping the children and the whole program. Our
funders value your participation too, and as a result, the hours you volunteer count
almost like money to the program. La Escuelita teachers and staff will explain this “in
-kind” donation and show you how to keep track of your hours.
Parents are encouraged to volunteer in our classroom. There is a signup sheet for each
class on the bulletin board in the hallway. Parents can sign up by writing their name on
the day they would like to come volunteer. Volunteers are given a math, science, or art
activity to do with the students. Parent volunteers must have a Parent Volunteer
Statement on file.

Medication
18
is administered to children only with prior written permission from7

the parent. Prescription mediations must have the
pharmacy label indicating the physician’s name, child’s
name, and instructions for administering the medication.
La Escuelita staff records the date and time that
medication is administered to a student. Medication is
kept

Health Practices &
Policies

La Escuelita makes every effort to contain the spread of
contagious diseases. Staff, students, and visitors to the
preschool follow these routines:
•

Upon entering the classroom, hands are
sanitized using antibacterial hand wash

•

Children and staff wash their hands using
soap and water, following the posted
procedures before eating and after
toileting

•

Children and staff that are exposed to bodily fluids wash their hands using
soap and water, following the posted procedures

•

All toys and equipment is sanitized weekly using bleach and air drying

•

Equipment, toys, and bedding that have been used by a sick child are
cleaned and sanitized before reuse

•

Any toy that is put into a child’s mouth is set aside and sanitized before
reuse

•

When a staff member is caring for a sick child or any type of injury that
includes a possible exposure to bodily fluids, the staff member uses plastic
gloves to reduce the spread of infectious diseases and the spread of
blood-borne pathogens

Illness & Contagious Diseases
La Escuelita adheres to the State of Michigan and Kent County guidelines for infectious
disease control. Staff asks that parents contact the school if their child contracts an
infectious disease, or if he or she will be absent for a long period of time. Children may
not attend school if they have had a fever, bad cough, or excessive runny nose. Children
should stay home at least 24 hours after they have had a fever, vomiting, or diarrhea.
Children should remain home until they are able
8
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to participate in all of the program activities.
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(Anti-bullying continued….)
Personal contacts between parent and teacher, including: a, Notifying the parent of the
problem; b, One or more meetings to develop an appropriate resolution to the problem;
c, Parent observation of the child in the classroom setting
At a meeting, teachers and parents discuss the possible use of outside resources.
Schedule additional observations of the child in the classroom setting.

Food Service & Nutrition
As a part of La Escuelita’s healthy eating initiative, all food served
at school have been approved by a Registered Dietitian to be of
sufficient quantity and nutrition to provide for the dietary needs of
the children. A complete food list is available on the Parent
Information Board in the hallway. No peanut butter or peanut-based
products are served. La Escuelita staff works with parents to ensure
that any child with special dietary needs receives food that keep
with his or her requirements.
Refrigerated foods meet all Health Department standards for sanitation and storage.

Ratio
A 1:8 adult/child ratio must be maintained at all times. A consistent third adult
(same teacher) must be present in any classroom where 17 or 18 children are
enrolled. Class size must be capped at 18 children with three consistent

At the time of initial attendance, La Escuelita must have on file and
accessible the following for each child:
A certificate of immunization showing a minimum of 1
dose of each immunizing agent specified by the
Department of Community Health

•

OR a copy of a waiver addressed to the Department
of Community Health signed by the parent stating
immunizations are not being administered due to

La Escuelita teachers and associate teachers are highly qualified and meet qualifica- tion
requirements set forth by the State of Michigan.
Lead Teachers will have one of the two qualifications:
· A valid Michigan teaching certificate and an Early Childhood Education
(ZA) or Early Childhood-General and Special Education (ZS)
endorsement
OR
· A bachelor’s degree in early childhood education or child development
with a specialization in preschool teaching. The transcript will document a
major, rather than a minor, in child development or early childhood
education
Associate or Assistant Teachers must have one of the following:
· An associate’s degree (AA) in early childhood education or child
development or the equivalent
OR
· A valid classroom CDA credential
OR

Health Care Records
•

Staff Credential Requirements

School Hours & Operation
The La Escuelita school year will run from Tuesday, September 5,
2017 to May 24, 2018. Classes will meet Monday through Thursday,
reserving Fridays for teacher planning. Class arrival time at 8am and
dismissal time at 3:00pm.

Drop Off: Students are dropped off no earlier than 7:55am on Leestma Street, at
the back entrance to San Juan Diego Academy. Parents get in line at the curb.
Teachers wait at the curb & remove the child from the car. Parents wait until the
teacher closes the car door before driving away. Teachers will be outside until

18
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Pick Up: Parents park on Leestma Street or Lee Street and enter the school at
the Leestma Street entrance. Students must be signed out each day no later than
3:00 pm. Only parents or an approved adult will be allowed to pick up a child. If not
picked up by 3:00pm teacher will call parents.
Within 30 days of initial attendance, La Escuelita must have on file a physical evaluation
performed within the preceding year signed by a licensed physician or his or her
designee. Any restrictions will be noted.Should a parent object to a physical examination
or medial treatment on religious or other grounds, then the parent must provide a
signed statement annually stating that the child is in good health and that the parent
assumes responsibility for the
child’s health while at La Escuelita.

16
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Classroom Learning Environment

Discipline

Daily activities will allow students to choose to participate in all of the following:
•

Quiet and active play

•

Individual, small group, and large group activities

•

Child-initiated as well as teacher-initiated play

•

Developmentally appropriate language and literacy
experiences, including bilingual activities

•

Math and science activities

•

Dramatic play in a variety of settings

•

Large and small motor activities

Teachers design daily activities to ensure that all students have the opportunity to feel
successful. Students have opportunities to use materials that encourage creativity as
well as social interaction. Teachers initiate activities that encourage students to learn
new ideas and skills while developing problem-solving skills. All daily activities are
sensitive to the unique cultural background of the child and are designed to scaffold
learning in a developmentally appropriate and culturally sensitive way.

Technology such as computers, TVs, and other electronic devices will be used in the
classroom when they are educationally suitable and age appropriate.

Rest Time
Full-day GSRP classrooms are expected to follow The Children and Adult Licensing
Division rest time requirements. Rest time should be no longer than one hour, while
finding ways to meet the needs of each child. There should be plans for other quiet
activities for children who do not sleep. Each classroom will have a transition routine into
and out of rest time. Please speak with your child’s teacher for specifics.

Weather and Outside
La Escuelita children are scheduled to go outside for an hour in the mornings and 20
minutes in the afternoon. Teacher will determine when it is too cold or too hot for
children to go outside and will substitute going outside with other gross motor activ- ities
indoors. Please dress your child accordingly to the weather and possible weath- er
changes.
10
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La Escuelita uses positive discipline methods to encourage self-control,
self-direction, self-esteem, and cooperation. When a problem arises, teachers
and volunteers help the child to understand the natural consequence of his or
her ac- tions. By understanding the consequence, the child is able to make
choices that affect their environment positively. If a child is unable to make
positive choices, teachers may use redirection to claim the situation.
Whenever possible, teachers and volunteers will use positive reinforcement to
help students to develop habits that benefit the growth and learning of all
students.
Occasionally a child may need to choose a space that is separate from other
children in order to calm down. The student will choose this separate place
within the classroom and in view of the teachers and classroom volunteers.
This thinking time is only long enough to help the child feel in control of the
situation.
If natural consequences, redirection, and time to think do not change
inappropriate behavior, the teachers will call the child’s parents to problemsolve solutions. At no time will teachers or volunteers use physical or verbal
The following means of punishment may NOT be used at La Escuelita:
•

Hitting, spanking, shaking, biting, or inflicting other forms of
physical punishment

•

Restricting a child’s movement by binding or taping him or her

•

Inflicting mental or emotional punishment, such as
humiliating or threatening

•

Depriving a child of meals, snacks, rest, or necessary toilet use

•

Confining a child in an enclosed area, like a closet, locked room,
box, or similar cubicle

Anti-BullyingName-calling, teasing, put-downs, bad language, or acts of aggression
designed to hurt someone else are not tolerated at La Escuelita. Children
demonstrating excessive disruptive behavior that interferes with the learning of other
students or that puts other students in danger may be sent home early. Prior to
dismissal, teachers will utilize the following procedure:

10
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Communication
Communication between parents and La Escuelita staff is very
important. Teachers share the day’s highlights with parents every
day at pick-up time. This is also a good time for parents to ask
questions or share concerns. In addition, monthly bilingual
newsletters are sent home so that parents know in advance of
upcoming areas of study.
If a parent has a problem or complaint, it is the policy of the preschool that is be
directed to the attention of the head teacher or Director. If the response is
unsatisfactory, parents may speak to the Director of Early Childhood Programs at
the Hispanic Center of Western Michigan or the Executive Director if needed.
Parents are encouraged to make suggestions about preschool policies and
program. Deisy Madrigal, Director of Family Support
Services 616-742-0200

dmadrigal@hispanic-center.org

Clothing
Daily Schedule
8:00-8:45

Students arrive/Breakfast/Greet Time

8:45-9:00

Large Group Meeting/ Music and Movement

9:00-9:20

Small Group ending in Planning Time:

9:20-10:20

Free Choice: students choose what area to work on. One teacher
supervises the art table while the other teacher interacts with
students at other centers

10:20-10:30

Clean up

10:30-10:40

Recall :Gathered in small group settings, children choose Work Time
experiences to reflect on, talk about, and exhibit

10:40-11:20

Outside time/inclement weather – gross motor play

11:20-11:30

Bathroom/ /Wash hands/ prepare for lunch
14
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11:30-12:00

Lunch

12:00-12:15

Dental hygiene

12:15-1:15

Rest time

1:15-1:25

Wake up/ Bathroom

1:25-1:40

Snack

1:40-1:45

Large Group

1:45-2:05

Small Group ending in Planning Time/

2:05-2:25

Free Choice-students choose what area to work on. One teacher
supervises the art table while the other teacher interacts with students at other centers

2:25-2:35

Clean up

2:35– 2:40

Recall :Gathered in small group settings, children choose Work Time
experiences to reflect on, talk about, and exhibit

2:40—3:00

Outside time and dismissal

Active learning can be messy! During the day students will be painting, climbing, running, and sitting on the floor. Help your child dress appropriately for
school:Comfortable play clothes are best
•

Tennis shoes, or other shoes easy to play in

•

A sweater is a good idea when it is chilly

•

A warm jacket with a hood or a hat as it gets colder

•

During the wintertime, gloves or mittens, and boots

Please mark your child’s outerwear with his or her name. We will ask that you
provide a change of clothing for your child as well.

Bad Weather
When San Juan Diego Academy closes due to weather,
La Escuelita will also close. In the event of a closing due
to weather, teachers will call families to inform them.
Families can also watch for closing information for San
Juan Diego Academy through the “weather alerts” on
local TV channels as well as online.

14
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Tornado

Child Screening and AssessmentTool
La Escuelita uses an approved age and growth related screener (Ages &
Stages ASQ’s) that is used at initial home visit or when a child is enrolled.
Teachers will continue to measure children’s growth and learning through
observations and notes that will show how your child is progressing during the
school year. All the teachers observing children are trained on how to get and
give this information to enrolled families, as well as strategies for
communicating with families whose primary language is not English.
La Escuelita teachers will observe and note how children are progressing during the school year to see where children are developing and what supports
the teacher can provide to help students develop further. Information about
your child’s growth and development will be discussed during conferences
and home visits. If you would like more information about your child’s
development please see their teacher.

Emergency Policy
When emergencies occur, school personnel and students can be thrust into
life threatening situations that demand logical, rational and responsible
action. For this reason, planning and training for management of school
emergencies is important. Each classroom has policy and procedures for
more information please contact a teacher. Associated drills performed
throughout the school year will help the staff and students during
emergencies.

Tornado Watch: Conditions are favorable for a tornado or severe
weather.
Tornado Warning: A tornado has been sighted, take shelter immediately.
Steps of Action:
Signal : P.A
Announcement
1. Signal will be given
2. Staff and students will proceed to the designated areas,
See chart posted by classroom door. Sitting with hands
covering their heads.
3. Teachers close classroom doors after student exit into hallway
4. Quiet is extremely important so directions may be heard
5. Teachers will keep class roster with them and verify students
count
6. The all-clear signal will be a P.A announcement
7. Teachers should bring cell phones and flashlights to the
designated areas
During a tornado warning students will not be sent home. When a
tornado warning is given students will take care in assigned places. All
after school pro- grams will be cancelled whenever a tornado watch
or warning occurs.
Parents are free to come to the school to get their children at any
time dur- ing severe weather conditions. Parents are asked to leave
phone lines opened for police, fire, transportation or administrative
systems to communicate with the school. The school will conduct 2
tornado drills per year.

Utility Emergency

If an emergency occurs, classrooms will follow these steps of action.
1.Master of ceremony announces nature of problems and the
evacuation pro- cedures

A Utility emergency (gas, electric, water) that endangers safety of students
and staff

2.Appropriate alarms are sounded

Signal: Gas/water Evacuation : Verbal announcement on the P.A followed
by trip- ping fire alarm

3.Assist with orderly movement of crowd

Electricity Evacuation: Verbal announcement on bull horn and visual
check of all school areas.
Steps of Action:

4.Notify emergency services (911)
5.Mark access to building for emergency vehicle (traffic cones)
6.Guide emergency personnel to entrance and inform police of flow of
traffic

1. School office and maintenance will assess situation
2. If evacuation is necessary Students and staff will go to designated
staging area (HNJ church building)
3. School office will Contact local utility, e.g. Consumers Energy, board
of water and light.
4. School office will contact superintendent’s office and the Preschool
Director

7.Contact school representative.
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